SAFETY INCENTIVE AWARDS PAYMENT REQUEST

Check Disbursement Request

JEFFERSON SCIENCE ASSOCIATES (JSA)

THOMAS JEFFERSON NATIONAL ACCELERATOR FACILITY

Attn:  Payroll Department, VARC RM 16

Phone:  (757) 269-7503

	DATE SUBMITTED:
	

	

	AWARD PAYMENT TO:
	

	

	NET AMOUNT OF CHECK:
	
	$100 ($162.34)
	
	$50 ($81.17)

	(Budget: Net Amount x 1.6234)

	

	REASON FOR DISBURSEMENT:
	Safety Recognition

	Explain:  

	· Award will be disbursed during the next payroll cycle.  (Payment will normally be either the 1st or 16th of the month.  If you would like to hold this payment, please make a note of the requested date.)
· Award will be disbursed in the same fashion as the employee’s paycheck.  Check stubs can be picked up by the employee after disbursement.



	
	Project
	
	Org
	
	Account
	

	ACCOUNT CODE:
	EPMRLE
	
	COO
	
	5056-001
	

	

	
	
	
	
	
	

	Requestor (Print)
	
	
	Requestor Signature

	
	
	
	

	Project/Org Approval (Print)
	
	
	Project/Org Approval Signature

	Send to Sharon Parkinson (MS12A3)

	For Official Use Only
	
	
	

	
	
	
	

	COO Approval 
	
	
	CFO Funds Control Approval
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